STATE OFFICE OF BECRETART GF BSTATE

« - =z oF AppT jcation for DEPANTHENT OF ARCHIVES & RIBTORT PAfE
comis  RECORDS DISPOSITION STANDARD  sscoros sassomaae suvrscon

l Application Date
.

November 22, 1972
2 _lltn:y Appllcat:i=~ Wo.
&6
3 AGERTY, D[vl-l n, Subdivistorn & Administering Office Addreas
Georgla Department of Agriculture
Consumer Protection - Dairy
12 Hunter Street, S.W.
Atlanta, Georgia 30334

T.iE|TBN»REQUES'ED

ESTABLISH DISPOSITION STANDARD; DISPOSE OF PRESENT ACCUMULATIOCH;
RECORD WILL CONTINUE TO ACCUMULATE. KD FURTHER ACCUMULATION ANTICIPATED.

iESTRUCIIONS S#e separate instructions for completion -f [} FOR RECORDS MANAGCEMERT DIVISION USE

Date Necelved Application Fo. Date Completed

DEC 11 1972 jé DEC 14 1872

Ferson 16 Toatart
.

fromt and reverse of thiz form. Sign origimal and two copies

nd forward to Pepartwment of Archives and Nistory, Attention

ez rds Management Cfficer.

Gene Dally

_Hnrtlng Title .Tel. Ro.

Asst. Div. Director |656-3625

8 .Earliest & Latest |[9.FExact Series Title -
Dates of Series .

1960 to Date * Lieensed Mllk Hauler, Weigher & Sampler Flles —

10. What is the functlon of the offlce in vwhich thls record series is created7

The Dairy Section administers the Grade "A" Milk Law and the Butterfat Law providing

for the Permitting and Inspection of Dairy Farms, llCEnSlng and inspection of Dairy Plants,
and Ice Cream Plant§, It receives appllcatlonsfor the Bording and Licensing of Milk Testers
apd Haulers. Issues permits for importing milk and milk products into the State;

Requires milk Processors and dealers outside the State to file process of service forms
with the Secretary of State prior to doing business in Georgia; FPreviews and approves

or disappoves lagbels of all Dairy Products sold in Georgia; and samples all Diary Products.

is +‘:Lle codtains the followlng documents (include form numbers and titles, if any,
ni file arrangement).

-
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Documents relating to the issuance of 11censes as a milk g%uler, welgher and sampler

g~

" Included are: apﬁT1cat10n for license 1dent1fy1ng appllcant and stating that he is™
familiar with pertinent laws and regulations, AE Form 72006-013
{License) and evidence of current bend.

4

The file is arranged alphabetically by license holder.” - -
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3,2} EQUTPHERT ACCHPTRL Ho. of Drzwers Cu. Ft. Bf:ﬂetérﬂl-l Ho. of Drawers Tu. Pt o1 Recco-ig
e .
-— AANUAL RATE OF ACCUMULATINK
Letter-slze File Dravers 1 A
1.5 1/2
1n Officelal In Storage Aresis}
tegnl-siee File Dravers Ficor Space Occupled [Hquare Feet) -
. %
This Last Precedi-g§ali Prior
Year'n Tewr'a Year'n Tears’
AVENAGE DA}_LY REFEREKCES 2 l
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sition of these files?

License good as long _as bond is current.
23, Wlll there be a need for these records 10, 15 years from now? If yes what? x] [ 1

QUESTIONNAIRE Place sn "2" im the proper column. If enawer iz "YES,” pleswe explsln - P YES NO =
13. Is this the Record Copy of the series? | [d [
14. Is there a duplication of this series in another office or agency? [] (&
15. Is the information contained in this series ever summarized or published? ['1 [«

Attach copy of summary or publication.
16. Does the seriés contain classified information' requiring security ha.ndl1ng'? [ ] [ X
17. Does the series initiate, amend or terminate agency policies and procedures? - [ ] [ X
18. Could the function be performed if the files were lost or destroyed? x1 [}
19. Is the series (or major portion of it) regularly microfilmed? If yes, why? [1 1]
20. Does the record series provide data as input to an EDP file? [ 1 X1
21. Does the record,serles contaln documentatlon produced & EDP pr1ntout° [ 1 [x]
22. Has the Federal Government issued instruetions governing the retention/dispo- [ ] [X]

2L. REQUIREMENTS. The following requires the files to be keptIﬁdefinite years :

a.[JSTATE ©.[ISTATUTE OF c.[]AUDIT  d.[]FEDERAL e.[¥ADMINISTRATIVE f.[ JHISTORICAL
LAW LIMITATION PERIOD LAW - DECISION VALUE
(Cite Law, Statute, or other reason for the retention requirement)

License is good as long as bond is current.

25. AGENCY RECOMMENDATIONS. This agency recommends that the file series be cut off at the end
of each -[]CALENDAR YEAR -[]FISCAL YEAR -POTHER See Below s ,then:

r

] Hold in the current files area month{s)/ year(s)
] Transfer to [ ] State Records Center [ 1 Local Holdlng Area, hold year(s)

) Destroy‘ T éﬁ e ! NSO AE . =
Transfer to State Archlves for permanent retentlon. 5 . g
Destroy immediately after cut-off. R

Other: (Specify) ' L

Te

[

# Hold license and bond in the active “Files unt11 bond is withdrawn or no longer current;

"then, ‘withdraw Lond and license from the active files and place in the inactive files.
Cut off the inactive files at the end of each calendar year; hold in current flles area
I year, then, destroy. L ‘

—— g f—

S
d{q’ndzeate bmeﬂy rattonale for mg*merdatpons aboue/or wm;_e addttzonal r'emarks)
R
Fecords ent Offtcer (Signature))  Date OTHER REQUIRED SIGNATURES DATE
26. RecommendationsAgency Head/Designee ' % Eg) N
in paragraph 25| Approved Disapproved : /@ 11-22-72
are: gn N v
— , V. oy ) y AN TP 'S (\_ Mg 12-{3-92
STATE RECORDS] stgrfSf State/Designee - _
COMMITTEE Broved [ ] Disgproved 0 a4 AN ?S-7-)
' . 2/ 8 /2-73 4

Y




